 Work Experience 2019
	Pupil Name
	

	Company Name
	

	Company Address
	

	Nature of the work of the business
	

	Telephone Number
	

	Company contact name
	

	Contact e-mail
	

	Dates of Placement
	

	Type of work to be undertaken (please be as specific as possible – particularly if the placement may be considered a greater health and safety risk, e.g. manual work, working in a factory or taking part in site visits )
	


Please return to Mrs Spencer, 

(Preferably, before the Christmas Holidays but no later than February half term)
spencer.c@woodhousegrove.co.uk
Work Experience 2019 Privacy Notice

About us  
This privacy notice explains how Woodhouse Grove School will use the personal information you provide through this form.  Woodhouse Grove School is an independent, coeducational, day and boarding public school and Sixth Form for pupils age 3 to sixth form age 18.     
 
Why we need your data  
Your personal information will be used for the following reason:    
 
· To safeguard pupils' welfare and provide appropriate pastoral care
· In respect of administrative matters
What we do with your data  
The personal data you provide is processed by our staff in the UK however some of the school’s processing activity is carried out on its behalf by third parties, such as IT systems, web developers or cloud storage providers.
This information will also be shared with Xperience, part of Bradford Metropolitan District Council (Xperience) to meet legislative needs and to ensure a quality of experience.

Where appropriate, Xperience may share this information with other local authorities, if the placement is outside of the local area.

To safeguard pupil’s welfare and provide appropriate pastoral care, where we consider it appropriate, we may share medical and SEN information with Xperience.

How long we keep your data   
The school will retain personal data securely and only in line with how long it is necessary to keep for a legitimate and lawful reason.  
  
Your rights   
If at any point you believe the information we process on you is incorrect you can request to see this information and have it corrected or deleted. Where the school is relying on consent to process personal data, any person may withdraw this consent at any time.    
  
If you wish to raise a complaint on how we have handled your personal data or withdraw consent, you can contact us to have the matter investigated here: data@woodhousegrove.co.uk   
  
If you are not satisfied with our response or believe we are processing your personal data not in accordance with the law you can complain to the Information Commissioner’s Office https://ico.org.uk/   
Further Information   
Further detail on everything covered above can be found on the school’s privacy policy available on request and online here: http://www.woodhousegrove.co.uk/school-info/policies-handbooks/ 
  
Contact Us
Email Address: data@woodhousegrove.co.uk 
Phone Number: 0113 250 2477   
Address: Woodhouse Grove School, Apperley Bridge, West Yorkshire, Bradford BD10 0NR. 
